Soaring Association of Saskatchewan

GUIDELINES FOR ADMINISTERING THE MAP PROGRAM

Overview

The purpose of the Membership Assistance Program (MAP) is to provide support to local Soaring Associations to help increase participation, expand local and community level sport development opportunities and assist with promotion of Soaring within Saskatchewan.

The MAP funding that the Soaring Association of Saskatchewan (SAS) receives to distribute to eligible local associations comes from the Saskatchewan Lotteries Trust Fund of Sport, Culture and Recreation, and is derived from the sale of lottery tickets in Saskatchewan.

Ineligible Expenditures

MAP funds are to be used to support community and club-level sport development. Therefore, expenditures within the following areas are ineligible for support:

1. Any construction, upgrading, maintenance or operating costs of facilities.  
2. Expenditures for which other grant dollars have been used. Two different grants can not be used to pay the same dollar of expense, whether the grant comes from the Trust Fund or any other granting agency.

3. Cash prizes.

4. Social events (barbecues, lunches, etc.).

5. Alcoholic beverages.

6. Research projects or feasibility studies.

7. Out-of-Province travel.

8. Provincial team expenses.

9. Other expenses deemed as ineligible as identified by the PSGB.

Eligible Expenditures

MAP funds are to be used to support community and club-level sport development.

· Coaching and Officiating clinics – participant expenses

· Covering of Insurance cost for the training aircraft

· Promotional material and events related to the development of the sport and attracting new players

Other club and community level sport development projects may be considered. If applicants are unsure about proposed expenditures eligibility under the SAS MAP program, they should contact the SAS for clarification.

Forms

· When submitting the Application & Spending Plan and Follow Up Report, the member must use the standard SAS forms
Application

· Completed MAP Application & Spending Plan forms  must be submitted to the SAS President, Vice President or Treasurer

· Local Associations applying for MAP funding must include detailed spending plans outlining the project description and budget
· Applications for MAP funding must be submitted to SAS before March 15.

Approval

· SAS will review all of the MAP applications at the AGM or at one of the SAS meetings.
· The Directors and SAS members will vote to accept or decline all application.

· Once applications have been reviewed and approved, the Directors will communicate the results to each applicant.

Payment

· Payment of MAP funds must be made by the SAS directly to the approved applicant/member.

· SAS will pay out up to 75% of the MAP application upon receiving and subsequent approval of a MAP application.

· SAS will pay the balance of the 25% MAP upon receiving the MAP follow up report.

Follow-up

· SAS requires the follow up report to be completed and submitted by November 15th .  Failure to due so, will result in the balance of the MAP grant (25%) being withheld AND will require the applicant to repay grant funds already received, until adequate follow-up reports and receipts have been submitted to the SAS.
· If a club or Soaring Association has any incomplete or outstanding MAP follow-up reports owing, they will be ineligible for any future MAP funding from the SAS.

· The MAP follow up must include the following:

· A completed follow-up report signed by the appropriate club/team authority.

· Documentation (receipts) to verify expenditures can take various forms but should at a minimum:

· Indicate name of recipient (person or business) of the funds

· Describe goods or services provided for payment

· Disclose the amount of the payment

· Include the date that the goods/services was purchased (must be within the MAP grant year)

· Include third party verification (supplier logo on an invoice, signature of the recipient on an expense claim, or in the rare case where there is no other backup documentation, a copy of the cheque, with the bank clearing stamp on the back)

· NOTE: Legible copies of documents for financial accountability (ie. receipts, cancelled cheques, invoices, expense claims, etc. ) are acceptable. Original documents are not necessary for submission to the PSGB but should be maintained by the member club/team submitting the MAP grant follow-up report.

